
Are your employees paid one 
or more of the following?

Overtime

Would you say that 
overtime payments are 

made regularly?

Is commission part and 
parcel of the  

remuneration package?

Is the bonus linked to 
performance of the 
employee’s tasks?

Any additional  
payments may still be 
caught in the new 52 

week reference period 
but further analysis 
would be sensible

Overtime payments are 
unlikely to be 

included in holiday pay 
but further analysis  
would be sensible

Commission payments 
are unlikely to be 

included in holiday pay 
but further analysis 
would be sensible

Holiday pay should be calculated based on average of 
all remuneration paid in the previous 12 week  

(soon to be 52 week) reference period

Holiday pay will only need to be calculated separately if 
there is some element of the employee’s remuneration 

that varies i.e. commission, bonuses, or overtime that is 
guaranteed and compulsory; but only in specific  

circumstances. Where remuneration varies; holiday 
pay should be calculated using the employee’s average 
remuneration over the period 12 (soon to be 52) weeks

We understand this is a challenge for businesses to 
work out. We can assist you in analysing and  

calculating these payments

A one off bonus may 
still get caught in new 

52 week reference 
period but further  
analysis would be 

sensible. 

Does the employee 
have normal working 

hours?

Commission Bonus Additional payments*

* Additional payments may include: 
1) Payments that relate to seniority, length of service or professional qualifications

2) Shift allowances that premiums (additional rates for working particular shifts, for example “time and a half”)
3) Standby payments and payments for emergency call-out duties

4) Travel and other allowances that are treated as taxable remuneration
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